Submitting your ACA AIR File to IRS

Log into e-Services.
[image: ]
Select the organization for whom you are filing and click Submit Selected Organization.
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Click the box to Upload ACA Forms.
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Browse to find the two files saved.  One has the word Manifest in the name.  That will be uploaded in the Manifest area.  The other file is your actual form information.  It will be loaded second.  Click Transmit.
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Once the files have been uploaded, you will receive a Transmission Confirmation.  Print or save this report as you will need the Receipt ID to check the status of your submission.
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Check back to see if your submission was accepted.  Log into e-Services again and select the organization desired.  This time select the button to Check Transmission Status.
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Enter your TCC and Receipt ID received when you submitted your file.  Click the Find button.
NOTE:  Both the TCC and Receipt ID are case sensitive.  The IRS website indicates you must enter the Receipt ID EXACTLY as it was written in your Transmission Confirmation.
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You are checking the Status of your file.  Initially it will indicate the file is Loading or Processing.  Keep checking back to see when the status changes to Accepted, Accepted with Errors or Rejected.
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[bookmark: _GoBack]
If the file was Accepted, you are finished.
If it was Accepted with Errors or Rejected, refer to our document on correcting errors.  It will walk you through the steps to find your error, correct the error and help you determine if you need to send a Correction file or a Replacement file.  Do not send another original file.
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Transmission Status Record
Al fields with * are required.

You may enter a Receipt ID applicable for the current tax year in the search tool to find a specific transmission. You must enter the
Receipt ID exactly how it is written in your transmission confirmation
Tect
BBMNT
ReceiptID*
1095C-17-00005818

FIN CLEAR
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Transmission Status Details

Please see details for this transmission below.
Receipt ID: 1095C-17-00005818

Date and Time: 01/30/2017 05:22:41 PM UTC.
Status: Processing
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.. 12122 - Various emails are being issued asking to update your e-Services information. The links
provided in the email appear to access e-Services but are a phishing scam to capture your e-Services credentials. Please note: these.
‘emails are NOT being generated by e-Services.

Login
Register
A\ Your usemame andior password do not match our
records. Please try agai You must register to create an account.
username
Password

Foraot Your Password?
REGISTER
oGIN >

THIS U.S. GOVERNHENT SYSTEM IS FOR AUTHORIZED USE ONLY!
Use ofthis system constitutes consentto monitoring, interception, recording, reading, copying or capturing by authorized
personnel of all aclies. There is no rightto privacy in this system. Unauthorized use of this system is prohibited and
‘sublectto criminal and civil penalties, including all penalties applicable to willful unauthorized access (UNAX) or inspection of
taxpayer records (under 18 U.S.C. 1030 and 26 U.S.C. 7213A and 26 U.S.C. 7431).

NOTICE: The IRS reserves the rightto deny access to any or all electronic services, products andlor applications, at both the individual or
business entitylevel, in the event IRS becomes aware of any actviy that constitutes or appears to constitute misuse or abuse of any
electronic senices, products or applications.

e-Senices Privacy Policy
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Select Organization

Select the organization you will represent in this session:

Each item below represents an organization for which you are authorized to perform work. By selecting an organization, you are logging in as an authorized user of that organization. You wil be able to perform work for only that organization

Individual
© (ACA) ROTAN ISD, 102 NORTH MCKINLEY AVENUE , ROTAN, TX, 795464609
(ACA) RANGER 1SD, 1842 LOOP 254 EAST , RANGER, TX, 764709802
(ACA) EASTLAND ISD, PO BOX 31, EASTLAND, TX, 764480031
(ACA) TRENT ISD, PO BOX 105 , TRENT, TX, 795610105
(ACA) LUEDERS-AVOCA INDEPENDENT SCHOOL DISTRIC, 334 SOUTH MCHARG STREET , LUEDERS, TX, 79533
(ACA) RULE INDEPENDENT SCHOOL DISTRICT, 1100 UNION AVENUE , RULE, TX, 795470307
(ACA) GORMAN INDEPENDENT SCHOOL DISTRICT, POBOX 8, GORMAN, T, 76454
(ACA) REGION 14 ESC, 1850 HWY 351, ABILENE, TX, 79601
(ACA) GUSTINE INDEPENDENT SCHOOL DISTRICT, 503 WEST MAIN, GUSTINE, TX, 764552101

Senices Privacy Policy
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Upload ACA Forms Check Transmission Status

Upload your completed ACA form and manifest file in XWIL. Once you have completed your transmission in Step A, you
may check the transmission status of your form.

Prior to transmission, please read the instructions to ensure

that the form has been completed correctly and s organized Please have your Receipt ID ready.

in the correct structure. Please have the following XML forms

ready for upload:

« ACA Manifest of basic submitter information
« ACA Form 1094B/10958 or 1094C/1095C

UPL

CHECK TRANSMISSION STATUS >
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ACA Transmission File Upload

Upload Manifest (e

Browse for your Manifest file in XML format.

Note: Only one Manifest file may be selected to coincide with this transmission.
Manifest File

1094C_Request_BBMNT_20170130T11231684 I
Upload Form (e

Browse for your Form file containing Form 10948 and all associated 109585 or Form 1094C and all associated 1095Cs in XML
format. Once you have selected your files select "Transmit” to process the transmission

Note: Only one Form fle may be selected to coincide with this transmission. Your total transmission file size may not exceed
100MB and may only include XML fil types

Form File

1094C_Request_BBMNT_20170130T11231684 I

Transmission

Once you click "Transmit". you will NOT be able to cancel your transmission

Fryour fle is successfully received after clicking "Transmit", a confirmation page will appear that contains the Receipt ID for this
transmission. It is recommended that you save your Receipt D in a secure location. I there was a problem with your fle, an error

page will be shown. Please correct the problem and try your transmission again

Note: Due to file size limitations, please allow suficient time for larger Form files to be transmitted.

CANCEL TRANSMIT >
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Transmission Confirmation

Your uploaded file has been transitted. Please see details of this transmission below. It is highly recommended to print this page
to keep for your records. Remember to check the status of this transmission by using the Receipt ID provided below to ensure your
fle is accepted

"an 02 PM UTC
Your Transmitted Form File

File Name File Size

) 1094C_Request_BBUNT_20170130T112316845Z xml 17362k

PRINT




image6.png
@RS

Contact Us | Logout

Affordable Care Act Information Returns
-
v-w n-w

Upload ACA Forms Check Transmission Status

Upload your completed ACA form and manifest file in XWIL. Once you have completed your transmission in Step A, you
may check the transmission status of your form.

Prior to transmission, please read the instructions to ensure

that the form has been completed correctly and s organized Please have your Receipt ID ready.

in the correct structure. Please have the following XML forms

ready for upload:

« ACA Manifest of basic submitter information
« ACA Form 1094B/10958 or 1094C/1095C

UPLOAD ACA FORMS CHECK TRANSMISSION STATUS >




